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	HEADQUARTERS - NEW YORK WING

CIVIL AIR PATROL

UNITED STATES AIR FORCE AUXILIARY
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24 loop road (bldg 1)
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 DATE
MEMORANDUM FOR NYWG/CC 

FROM: REQUESTER NAME AND UNIT
SUBJECT: REQUEST APPROVAL- COV OUT OF WING
1. This is to request approval to take COV # 31XXX (GROUP) out of Wing to the EVENT.

2. Trip Details: 
· Departure from: PLACE, DATE, TIME 
· Destination: 
· Anticipated RTB: DATE, TIME
· Anticipated total mileage:   

3. Driver: NAME, CAPID, CELL PHONE #  
4. OIC: NAME, CAPID, CELL PHONE #
5. SO: NAME, CAPID, CELL PHONE #
6. Passenger list scheduled to travel on board: NAME, CAPID
7. PERTINENT NOTES (EX: IF THE TRIP IS OVERNIGHT)
Signed: __________________________
JOHN J. DOE, Capt, CAP

Commander, XXX Squadron

Approved: ________________________

Approved: ________________________
JOHN J. DOE, Maj, CAP                                          JOHN A. JONES, Col, CAP
Commander, XXX Group                                         Commander, New York Wing
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